
DISCIPLINE REPORTING AND RECORDS 
 

In compliance with state law, the Board of Education establishes explicit channels of 

communication between teachers, administrators, law enforcement officials and other schools 

concerning acts of school violence and other behaviors that endanger the welfare or safety of 

students, staff or patrons of the district. The purpose of this policy is to designate specific actions 

committed by students that must be reported to teachers, administrators and/or law enforcement 

officials as well as those actions that must be documented in a student’s discipline record. 
 

Discipline Reporting 

All employees shall immediately report to the principal any incident that constitutes a crime, 

including any incident in which a person is believed to have committed an act that if committed 

by an adult would be first, second or third degree assault, sexual assault or deviate sexual assault 

against a student or school employee, while on school property, school transportation or at 

school activities. The employee shall also inform the principal if a student is discovered to 

possess a controlled substance or weapon in violation of the district’s policy. The principal shall 

immediately report these offenses to the appropriate law enforcement agency and the 

superintendent. 
 

School administrators shall report acts of school violence to teachers and other school district 

employees with a need to know the information to adequately supervise the students and to 

protect themselves or others. In addition, any portion of a student’s Individualized Education 

Program (IEP) that is related to demonstrated or potentially violent behavior shall be provided to 

any teachers and other district employees with a need to know the information.  
 

The superintendent or designee will inform district employees with a need to know of any act 

committed or allegedly committed by a student in the district that is reported to the district by a 

juvenile officer or an employee of the Children's Division (CD) of the Department of Social 

Services, sheriff, chief of police or other appropriate law enforcement authority in accordance 

with state law. Such reports shall not be used as the sole basis for denying educational services to 

a student. 
 

Confidentiality 

Any information received by a school district employee relating to the conduct of a student shall 

be received in confidence and used for the limited purpose of assuring that good order and 

discipline are maintained in the schools. 
 

Liability 

Teachers and authorized district personnel, including volunteers selected with reasonable care by 

the district, shall not be civilly liable when acting in accordance with the Board's discipline 

policies or when reporting to the appropriate supervisor or other person acts of school violence 

or threatened acts of school violence, pursuant to law and district policy. 
 

  



STUDENT RECORDS 

 

 

In order to provide students with appropriate instruction and educational services, it is necessary 

for the district to maintain extensive and sometimes personal information about students and 

families. These records must be kept confidential in accordance with law, but must also be 

readily available to district personnel who need the records to effectively serve district students.  
 

The superintendent or designee will provide for the proper administration of student records in 

accordance with law, will develop appropriate procedures for maintaining student records and 

will standardize procedures for the collection and transmittal of necessary information about 

individual students throughout the district. The building principal shall assist the superintendent 

in developing the student records system, maintaining and protecting the records in his or her 

building and developing protocols for releasing student education records. The superintendent or 

designee will make arrangements so that all district employees are trained annually on the 

confidentiality of student education records, as applicable for each employee classification. 

 


